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UMS Web manual

The start page gives access to the functions that are possible to use.

The picture below does therefore not necessarily reflect the start page of the institution.

:m inLogic Testskole
! Vrendingvej 2, 8700 Horsens
Welcome Justin

Welcome to inLogic's self service.

Chioose one of the avaiable features or perform a search.

Q, Enter searchtext

Your functions

6 Change your password

Change your current password

Timetable
E Miew scheduled activities:

Search function
Q Perform a search for user or team

Lock user
g Activate and deactivate users

Multiple user
E Create or manage massusers

It is possible to perform a search directly on the homepage. To minimize the shown subjects you

Search

Mobile number
D Check or update your mobile number

SMS Subscription
% Here you can subscripe {o different SNS
senvices

Reset others' password
a Reset a users password

InterNet Blokering
@ Speer adgang til Internettet...

Project folder
i Create groups for use in &g projects.

can specify the type being searched for.

As soon as you have entered more than one character in the search field, proposals will be shown
containing all the entered characters. The more precise a search, the fewer items will be listed.

Q, Enter searchtext

Search

Your functions

Change your password
@ Change your current password

Multiple user
Turn suggestions off

pdate your mobile number

Support info
Y'ou may confact our supporf by phone: 42408815
or by email helpdesk@inlogic.dk

IT Policy
Show IT policy already accepted

Send SMS

Send lext messages to selected users or
COUTSES.

Print
Print merge letters or export to CSV-files

Guest users
Create or manage guest users

Power save
Maonitor your power savings

A search done directly on the home page provides a list of found subjects and a function list, so
you can choose which function to perform after selecting the subject.

we

) Emlogic
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Some features are type specific and therefore you cannot choose the "Modify guest user" if you
have searched for and selected a Course.

by Turbo Al [=] search
Your search is showing 1 hit(s) Your functions
Uhe Hame: Type a E
Send 5M3
9 ngizin g Turba Courses. &

Y
& actaterseactiate user
5 rint

B smeascsy

& oy quest user

A5 woaty mass users
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Change your password

Change your password

If you have received the welcome letter from the school and wish to access your mail, it might be
necessary to change the assigned password before accessing the webmail.

)

Change your password

Here you can change your existing password

MOTE. Your new password has to be a2 minimum of & characters, including both numbers
and characters.

Username

Domain inLogic IE‘

Old password
New password

Repeat new password

You enter the username and password contained in the welcome letter and then choose a new
password.

If you log on and change your password, it is possible to receive the new password by SMS.

This requires that you have registered your mobile number either using UMS web or in the student
administration.

()

) Change your password

Here you can change your existing password

“our new password must consist of a minimum of 8 characters, one of which must be a number and
one that must be a special character (ie., ! @ # " & * 9% S #). Special characters are created by
pressing the "Shift” key and a number key at the same time.

New password

Repeat new password

@ Receive SMS with the new pazsword

Logic
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Mobile number

Mobile number

Register your mobile number to use the UMS Web SMS services.
If you do not want this, you will receive the sent text in an email.

The number which might be registered, in the student administrative system, will appear in the box.:1

Q

| Register your mobile number

Enter the number yvou wish to use when receiving SM5's

4

Maobile number -

The registered number will be used solely by the institution's SMS equipment and will not appear
anywhere.

After registering a confirmation will be sent to the entered number.

Info

¥You will recieve a SMS confirmation

Hereafter the registered number will appear when entering the function.

(%)
Register your mobile number
Enter the number you wish to use when receiving SM3's
Mobile number 22xxxxx>d
6 Logic
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IT Policy

IT Policy
@ Show IT policy already accepied

A presentation of the IT rule that has been accepted.

© IT Policy

Rules and Regulations for Use of School Facilities: =
The school's computer must be used in connection with your attendance at school. This
means that you can use the computers when you search for information, project

development, or working with other school assignments.

When you use the computers, you must:

+ Treat the computers properly so they do not break

+ Comply with laws and regulations regarding copyright

« Limit your consumption of prints, thus paper waste is avoided

+ Comply with good "etiguette” when using the Internet. Please do NOT send "spam" or
anonymous e-mails that may annoy recipients.

Maoreover, it is not legal to:

» Downloading music and films for private use =

Makes it possible to see the accepted IT rule regarding the use of the schools IT facilities.
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Your info

Your info
a Check/maintain your info

Check / maintain your information

[}

[ Your information

Personal information o

Mame: Justin Howson
Address: Silkeborgve] 140
3700, Horsens
Private email: juhi@inlogic.dk Mailforwarding is off
Home phone: 42408815
Private mobile: -
Work mobile: 22379337
Work phone: -

Enrolled courses

Here it is possible to edit private email, home phone, private mobile number, work mobile or work
phone.

It is also possible to see which activities you are enrolled in.

[x]

[¥  Your information

Personal information

Enrolled courses
Course Description Start End
591110a Bogfari gistrering og likviditet modul 1 25-10-2012 29-10-201M2

IF you are enrolled to courses that are not listed, or if some data are not correct, please contact the schools
administration.
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Timetable

Timetable
View scheduled activities

The presentation of timetables can be on at daily, weekly or monthly basis.

01 00 7011 Timatng

=

It is possible to see other people’s timetables if you have the necessary privileges.

=
Use the search box ‘yto find the desired user or activity.

At each timetable block there are a number of options depending on the institution's installation.

3 inLagic Testskole L™
g uis e, A=

o
BSM105aBachelor i intl.
handel og marketing

13:00-13:45
Blockfunblock

Send SMS to this course
Print this course
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SMS Subscription

SMS5 Subscription

Here you can subscrpe to different SMS

SETVICES

Subscribe to the services provided by the school.

Chaose preferred language | Engiish =l e

SMS subscription

Choose the services you wish fo subscribe to.

News
Subscribe to receive news from the school.

SMS today's timetable

Subscribe to this service if you want to receive an SMS containing the lessons for today, x hours
before the first lesson starts. Be advised that there is no guarantee for delivery of SMS and the service
must be used fo supplement the exisling imetable.

Hours before: | 4 : |

Timetable changes
Subscribe to receive an SMS when changes occur in today's timetable.

5MS Grades
Subscribe to receive recently released grades.

Number used: 22379337

S

“Choose preferred language”
Choose the language of the text messages to be sent.
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Grades

Grades
@ See your registered grades

See the grades that you have achieved.

H UM e iy

Karakter

Everwaagt inre a8 dhen g et b akberes
Hm G angrmn Lar skl e Yokevle, bedes e hemrende g | e st sbonen

Karakter oversigt

P8 i affentig adminisiration - Tvmrfagly sirifiig opgave, 1. eksseme
Do vBE2011
Antal sisaminesser 19

PH i Gifanisy sommisirabon - Tvafaghgl projeat

iag L)

Exsamenstype.
Gennemast for sisames 4 1

10

Bestaet
Bestaet

Adwke T lawic

H yjis [ESTEREERIE in (L1
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Send SMS

Send SMS

It is possible to send to individual users or entire teams.

If you wish to send notice of a canceled lesson find the specific course under "Send SMS” and
mark it.

B Al =)

Your search is showing 63 hit(s) Dine funktioner
n Hamae Type
Sl UTE T
LA Hi-intraduidion Courses
0w hat Turbs Courses [J stow missing aumbers
[ B TR E g hgit-1a-r Cnurses
o hg01-10-55 hgO1-10-55 Courses
0 ngioegre hyh2hghaT Couraes
o hUEm0e-55 hgO2mgis-55 Courses
0 hgizn hy! Bess Courses.
o hpOWmg11-55 hgOIhg11-55 Courses

Then choose "Send SMS” and the SMS will be sent to all the registered students.
Click “Show missing numbers” to see the students that have not yet registered

Students, who have not registered their mobile number, will receive the SMS by email as a text
message.

You have selected HG-introduktion
Enter a custom text. Or select one of the predefined messages
Choose
message Customn text |Z|
Message Hi HG-introduktion
Third lesson has been cancelled.
Prepare for next weeks project
instead :)
Regards Anders Andersen
Send copy to my phone
Allow reply to this SMS37?
D Include future students
LS J

You can choose one of the predefined templates or choose to enter the custom text.

12 Logic
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SMS News

SMS5 News

Part of SMS Subscription

This is where you create the SMS news which can be subscribed to in “SMS Subscription”

(%)
=) SMS Nyheder

Her kan du administrer SMS nyheds servicen
Nyhed: Opret ny... |Z|

Navn:

Afsendelse: 08:00 [=] 16-05-2012 il
Besked:

It is possible to specify a date and a time if the intent is not to publish at once.

13 Logic
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Search function

Search function

Depending on the institution’s module package you will either be presented for the activities you
are associated or you will have to search for them manually.

=55

No scheduled activities found for your account

begin & seurch. hype in the search bax

If the activities you are associated are not displayed by default, you can advantageous search
using the search box on the home page.

The Search function page is advantageous when the activities a user is associated to are shown.
This will allow a given user to quickly get an overview and made a choice, since most function calls
are made to activities related to the user.

14 Logic
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Change others’ password

Reset others' password
ﬁ Reset a user's password

It is possible to change the password for a single user, multiple users or an entire course.

: inLogic Testskole
& vrendingve] 2, 8700 Horsens

Change other users password

Help a user getting a new password

il
IV
N

Your search is showing 18 hit(s)

ID¥ Name
@ ngvF111odeko hgVF1110deke
[i] hgVF1110gra hgVF1110gra
@  hgvF1110idr hg\/F1110idr
@ nhgvF1110priv hg\F1110priv
@ ngvF1itorek hgVF1110rekl
@ ngvF1110we hgVF1110we
@ ngvF2110dDC1 Dansk niv D+C
@ ngvF2110dDC2 Dansk niv D+C

Type

Courses
Courses
Courses
Courses
Courses
Courses
Courses

Courses

Your functions

O

“ Reset password

OoooooOoO

If you change password for a single user, the users name will appear in the prompt box otherwise
there will be a reference to the number of users affected.

&% You have selected 31 users

The selected users pazsword will be reset

Password change at next login?

(%
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Print

- Print
= Print merge letters or export to CSV-files

It is possible to print merge letters for users or save data as a CSV-file.

¥ inLogic Testskole A

H 3 B <]
‘Vrendingvej 2, 8700 Horsens

Print

Print merge letters or exportto CSV-files

Search

Your seaich is showing 1 hit(s) Your functions
(LR Name Type
E'l Print
@  hg2fs10buti Butik hokd Courses

E Save as CSV

Choose a template and send it by email or print it.

= Print

Choose between available templates

Include future parfispents

Clean template
Contact list
Contact list w photo
Detailed list
Detailed list w photo

Label

Login-DA

Login-ENG

Login-HG

Simpel list with photo
Simple list

ums label

I SR G ST

"Mail to users”
Merge letters will be sent to the users attending the course.

”Send as email”
Merge letters, for the chosen users, will be sent to the user logged on.

"Preview”
Displays a full-size preview of the chosen template.

"Print”
Merge letters, for the chosen users, will be printed for delivery.

16 m Logic
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"Save as CSV”
Save or open the listed user info in a CSV-file.

s T

What do you want to do with Export.csv?

Type: Microsoft Excel 2003
From: umsnew.inlogic.dk

< Open

The file won't be saved automatically.
< Save

< Save as

Make /T Logi



Lock user

Lock user
%’ Activate and deactivate users

It is possible to deactivate/activate a single user, multiple users or an entire course.

: inLogic Testskole
- Vrandingvej 2, 8700 Horsens

Lock user

i
0%
Al

Activate and deactivate users

Your search is showing 18 hii(s) Your functions
iD= Name Type
&v Activate/deactivate user
@ hovF1110deko hgVF1110deko Courses
[i] hgVF1110gra hgVF1110gra Courses
@ hgvF1110idr hgVVF1110idr Courses
o hgVF1110priv hgVF1110priv Courses
i} hgWF1110rekl hgWF1110rekl Courses
o hgVF1110we hoVF1110we Courses

Deactivated users will not be able to log on to their domain account.

It will be possible to specify a reason for the deactivation, so others can see what the cause is.

& You have choosen the user Anders Pedersen

Before you disable this user, you should enter a reason for the biocking.

History [=]
=

Reason

Similarly, a history will indicate if there have been previous cases.
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Internet block

Internet block
@ Block access to the Intemet...

It is possible to block a single user or an entire team.

' inLogic Testskole
bt Vrendingvej 2, 8700 Horsens

Internet block

Block one of your lessons directly, or create a block manually.

i
]

Your search is showing 9 hit(s) Dine funktioner
D= Name Type
=}« Opret Blokering
@  HH210MAT10 MAT B C+K Courses
@  HH21IMATIO MatE D Courses ® Fem o
@  HH212MATI0 MATBE Courses
@ HH213MATIO MATBF Courses
Dine funktioner
e = Opret Blokering
Hold ]
o o X Flern Blokering
Hold a
Hold r

1510-1555
Aktivitet : makiOla

Altivitets beskrivelse | maki0La efterde 2010
Fag beskivelse : IMF- Salg

Lanter  Jovgen Skjot - ca

Kiik for at blokere denne time...

AT:40-47:00 mak 1048

Your timetable will appear below “Your features”, which will provide a quick and easy access to
blocking ongoing or future lessons.
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Guest users

Guest users
g Create or manage guest users

It is possible to create guest users which can be assigned to guest lecturers, consultants and the
like.

: m inLogic Testskole
. Vrendingvej 2, 8700 Horsens
Create guest users

Create or manage guest usars

N
i

Q, Enter searchtext

Your search is showing 4 hit(s) Your functions
(R Name Type
a Create guest user
8 cuig Anders Andersen Guest
0 cuie Claus Clausen Guest a Modify guest user
@ cuies Niels Niglsen Guest -
8 ocuiw Storm Pedersen Guest

x Delete quest user

é Print

Enter the user’s first name and last name. Mobile number can be entered if the user is to be able to
use the institutions SMS’ services.

Validity qﬂ indicates the period that the account will be active. It is possible to edit the end date, if it
turns out the user needs to extend his stay.

(X

& (reate guest users

Maximum period for this template is 30 days

;:e?n‘):lsa‘:e | Gaestebrugere (-]
Name Anders Andersen
Company inLogic

Mobilenumber 42408815

vanmﬂ‘ﬂ 25-05-2012 [ 3140572012

Comments

|Guest - Consultant from inLogic j

20 m Logic
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After creation the username and password can be printed and delivered to the user.

If the mobile number has been entered, the information can be sent by SMS to the user.

Creation status

The user GU195 is now created.
The password is: 2ponzf

SEIES T D

If desired you can add the guests SSN in the comments field, thus making it possible to identify the
user.

By hovering the information icon the guest’s information will appear.

@ cuzs3 Anders Andersen Guest

o Anders Andersen Guest
GU253
Guest, created by: juh
UPH: GU253@inLogic.dk
Duration: 23-05-2012 to 31-05-2012
Password: erxdkm
Mobile: 42408815

To see what has been entered in the comments field, the user must be marked and “Modify guest
user” selected.

3 inLogic Testskole Y
. Vrendingvej 2, 8700 Horsens Lo <]

Create guest users

Creale or manage guest users.

Q, Enter searchtext

Your search is showing 3 hit(s) Your features

D+ Name Type
g Create guest user

@ Gcue Carl Carlsen Guest

i} Gu252 H Christian Andet Guest £ |
ans an Andersen U & 1 MESt Ece

8 Gus3 Anders Andersen Guest

x Delete guest user
=
== Print

EI Save as C5V

o m Logic
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Multiple users

Multiple user
@ Create or manage massusers.

It is possible to create mass users which can be assigned to course participants and the like.

By default the mass users that you have created, that are still active, will be displayed.

' inLogic Testskole -
L] randingvej 2, 8700 Horsens == raln=s

Mass users

Create or manage massusers

Q, Enter searchtext Multiple user Search

Your search 1s showing 10 hit(s) Your functions
[N Name Type
@ Create mass users
@  WU-AndenGruppe Muttiple Users Courses
©  WU-Diplomieder Multiple Users Courses a e e TS
MU-Ledelze og ’
a organisation Muttiple Users Courses
i ] MU-leg og empati Multiple Users. Courses x Delete
@  WU-regnskab Muttiple Users Courses
-
WU-Styring og " =) Print
[i ] besredygtighed Muttiple Users Courses —

At the creation of mass users a template is chosen, and the settings from this template will be used
when creating the users.

(X

2 (reate mass users

Create mass users

Choose
template
Groupname Mu-
19-01-2012 19-01-2012 il
Number of

1

UsEers

When creating mass users you specify a group name, the period the group is to be active and the
number of users.

22 m Logic
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An existing group can be edited, so that additional users can be added to the course.

%%+ Modify mass users

Modify selected mass users.

(X

Ch r
1er:g::e | Multiple Users
Groupname MU-Diplomleder
29-07-2011 E 15-08-2011 ﬁ
Humber of |,j,; |
users Lot
Add users 0
oo e
23
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Project folder

Project folder
Create groups for use in e.g. projects

It is here possible to create group folders and distributions groups.

When working in project groups it can be appropriate to create a group.
:m inLogic Testskole
" Vrandingvej 2, 8700 Horsens

Gruppe folder

Opret eller rediger grupper til brug under fx projekter

Du er medlem af falgende grupper:

Metodik Ny gruppe
@konomi

The members will be able to share their documents in a common folder.

Furthermore they will be reachable through a common distribution group that will forward mails to
their personal mailbox.

The institution may specify a prefix that will be applied to all group folders.

A name for the group is chosen and then members are added to the group by entering their
usernames.

Make /T Logi
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Gruppenavn

|h‘1etccli<

juh - Justin Howson Indtast brugernavn:
mu31t - MU3T
mu312 - MU312
mud13 - MU313

Tilfaj bruger

0 o

If a user is granted administrator privileges he will be able to accept or decline creation of groups
and see a list of group members.

Groupnames Usernames
Metodik - Is autocreated
@konomi - Is autocreated

New group

For some users it will be possible to create the groups permanently. But for this to work the
institution needs to grant special privileges to these users.
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The groupfolder will be placed here: L\Grupper\Midlertidig

Enter the desired groupname and add members to the group.

Prefix for group: Temp-

‘Groupname ‘

|juh - Justin Howson Enter username: Groupfolder type:

@ Temporary
() Permanent
L:\GrupperiMidlertidig - HG
Projektgrupper Temp - HGH

Remove usel

| 4292
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Powersave

Power save
@ Monitor your power savings

A graphical view of the institutions savings using Powersave.

H inLogic Testskole -
. Vrendingvej 2, 8700 Horsens (1]

Powersave

Fa dig et overbiik over sparst forbrug

Sparet 21-215 kr
Sparet 1 2 = 1 23 kwh
Reduceret CO2 udslip 5-45 5 kg

Viser de seneste 12 maneder

chart by amCharts.com

oktober januar februar marts april maj juni Juli -august
B Laerervaerksted [ Lokale 309 [ Repos B soec studiecenter [l Lokak 2
B uncervisningsiokaler [l Lokale & B ciobus B vommark
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